Welcome

Md. Nazrul Islam Sheikh

Associate Professor

Comilla Victoria Govt.
College







> IFATHR U3 &F17 TG fEeiz |
TS ©IG! 375 (ST 2T, AP I 2T
G2 GG AN T







Input Device

(

Output
Device

~

_/

4 h

Hardware
o5

\_ /

(

\_

Storage
Device

\

_/

-

Processing
Device

~N




[\‘JI Software}

[Software J

4

[Operating Software J [Application Software




Word Proccessing




Save

Save as

Open







[ Bold ]
]

| e Office Button | » [ S ]
nacriime

[ S = text shadow ]




Y| Character Spacing 4V 2 Very tight
Tight
Normal
Loose

| G *HCAT ATSIFH 0T T Very Loose
e AT 2T RO 512 2




“ A /Sentense case \

q Change Case &? Aa lower case
9 y UPPERCASE
‘ Capitalize each case
~ R
R NG < efeE 2fSh 3 (G | ) TGk Gl
A1 IE 0T OF G2 ST 4T TN \_ -

- _/




e )
bl Increase Font Size = A

\_ J
e )
bI Decrease Font Size = a
\_ J

(Font Size= )
0 LI G 9
ARET [ A

Q3 I R

\WTI /

(Font Size= )
(216 F4F &=

(R AT |,
&3 P A2

\WTI /




ER

| 2 2G| |




